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Flow Chart: Roles and Responsibilities of Editorial-in-Chief and Executive Editor 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

 

 

 

 

 

 

 

Editor-in-

Chief 

and Executive 

Editor 

To monitor and control the overall 

activities of editorial board. 

To prepare and update reviewers 

panel. 

To guide editorial board members on 

different issues including selection of 

reviewer, peer review process, etc. 

To monitor performance of reviewers. 

To monitor and control the overall 

activities of Journal Management 

Team. 

To facilitate resources as per 

requirements of Editorial Board 

Members, Reviewers and Journal 

Management Team. 

To co-ordinate between RRA Board of 

Directors, Journal Management Team, 

Reviewers, etc. 

To review and update journal policies 

and processes regularly.  

To ensure objective and unbiased 

evaluation.  

To identify and initiate actions on any 

cited misconduct of Editorial Board 

Member, Authors, Reviewers or 

Journal Management Team member.  

Executive Editor is expected 

to assist and discharge duties 

assigned by Editor-in-Chief.  

Further roles and 

responsibilities of Editor-in-

Chief can be learnt from 

https://publicationethics.org/co

re-practices.  

To facilitate training to Editorial 

Board Member, Reviewers and 

Journal Management Team members.   

https://publicationethics.org/core-practices
https://publicationethics.org/core-practices
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Flow Chart: Roles and Responsibilities of Editorial Board Members 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

 

 

 

 

 

  

 

 

Editorial 

Board 

Members 

To seek the views from different 

stakeholders about improving 

journal’s policies and processes. 

To ensure highest quality in peer 

review process in light of new 

findings and updates.  

To participate actively in decision 

making process.  

To identify reviewers on the basis of 

their expertise, experience and 

performance. 

To read and take necessary actions on 

comments, complaints, and letters to 

editor.  

To co-ordinate between Editor-in-

Chief, Journal Management Team, 

Reviewers, Authors, etc. 

To review instructions regularly and 

monitor its effectiveness.  

To provide directions, advice to 

reviewers whenever needed. 

To identify and initiate actions on any 

cited misconduct of Editorial Board 

Member, Authors, Reviewers or 

Journal Management Team member.  

Newly join editors can 

understand their roles and 

responsibilities from 

https://publicationethics.org.  

To prepare plans for detection of 

falsified data, plagiarized text, ghost / 

guest authorship, etc.   

To support authors for protection of 

their intellectual property.  

https://publicationethics.org/
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Flow Chart: Roles and Responsibilities of Reviewer 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

 

 

 

 
 

Reviewer 

To ensure ethical, objective and 

unbiased evaluation of manuscript for 

achieving highest quality of 

publication. 

To evaluate the manuscript 

considering its authenticity, data 

integrity, originality, ethics, etc.   

To participate actively in decision 

making process.  

To raise questions on ethical, technical 

issues and scientific misconduct 

identified in manuscript. 

To communicate with Editorial Board 

Members and Journal Management 

Team members on issues related to 

quality of the manuscript.  

To seek the views from different 

stakeholders about improving 

journal’s policies and processes. 

 
To raise requirements on tools and 

resources necessary to enhance quality 

of manuscript. 

To keep themselves updated on recent 

happenings in their field of expertise.  

Further information on  roles 

and responsibilities of 

reviewers can cited from 

https://publicationethics.org.  To participate in training programs 

organised by IJCRR.    

https://publicationethics.org/

